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«Cand_Title» «Cand_First_Name» «Cand_Surname»
«Cand_Addr1»
«Cand_Addr2»
«Cand_Town»
«Cand_Postcode»


<<DATE>>

Re: «XX»

Dear «NAME»

Further to your recent interview, I am delighted to offer you the position of «ROLE TITLE» for «LOCAL_and_Hrs_Per_WEEK» hours per week, at an annual salary of £«VALUE.

This offer is subject to <<organisation name>> receiving the following:
1. Satisfactory references
2. A Disclosure and Barring Service check (DBS)
3. Proof of your Right to Work in the UK (under the Immigration, Asylum and Nationality Act 2006)

[bookmark: _GoBack]The first <<number>> months of your employment will be considered as a probationary period.

As part of your employment, there will be a number of additional benefits outlined within your new starter documents, including automatic enrollment to our pension scheme. Additional information will be in your contract, which will be sent to you once all your pre-employment checks have been satisfactorily completed.

What you need to do next:

· 
· 
· 
· 
· 

Congratulations on your offer and welcome to the <<organization name>>. We wish you every success in your new role.

Yours sincerely
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